Integradora de Servicios Pacifico S.A. de C.V.

Office Information.
The office will remain exactly as it is right now. Nothing will be moved or removed.
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On the following pages you will find some pictures of the office to have an idea of all the items included.
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Front Desk:

This is a place for the receptionist and the sales person. The main telephone is located here as well as the fax machine, the commuter and the bank terminal to charge clients with debit or credit cards. It is a roomy space and with great visibility to the outside and to the office to have always control on the people passing by and the customer all ready inside. The official license is here for the inspectors to see it without asking for it.
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Living room:

This is the ideal place to have the clients comfortable before or after the trip. It is also very good for potential customers to have a sit to be explained what the service includes or the yachts specs. They can be offered a drink in the mean time. They get to see the office and the fish mounted plus the pictures. This way they get confident of the product they are buying and they get excited to have a similar catch. 
Main Office:
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This is a very comfortable office because it is closed to be private but at the same time it has all glass around to control everything that’s going on with the receptionist, sales person and customers. It has a very potent Carrier Air Conditioning Minisplit that makes the office cool in just a minute even with the warmest summer weather. The main desk is roomy enough and the bookseller keeps all the important documents such as permits, licenses, insurance, corporations, registrations, etc. Also is good to keep control on the paper consumibles. The door can be locked for security.     

-Main Office Private Restroom:

This office has its own private Restroom at the end off the side hall.
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Office 2:

Contains a personal desk with drawers and a telephone; there is a File keeper for extra or copies of the important paper work. There is a fan to keep this office cool plus two vents from the main office.

[image: image7.jpg]



Meeting room:

Spacious room with a new special meeting table for 12 people. This can be used for talks with all the crews or with special clients from travel agencies or corporations planning incentive tours for their members. There is a brand new whiteboard for illustrative information.
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Storage Room:

The ideal place to keep all the hardware required to keep the boats working on perfect conditions. A complete tool box with 100 pieces is located in this room. There are also two shelves for all the replacements in stock. Here is where the drinks to be provided to the clients on every trip are kept. There is a refrigerator to have some drinks cold and eventually freeze some fish for the clients or personnel. More storage room and sink for cleaning gadgets is located here to. 
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Restroom:

The restroom is equipped with new toilet and sink. This restroom is for customers and personnel, it is independent from the private one in the main office. 
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